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GCC 2.0 – Account 
Opening

Your Step-by-Step Guide to Getting Started 



Registration Page

1 – Navigate to Registration page of 
the GCC 2.0 Project Portal and click 
on “Sign Up”.
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Account Creation
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2- Select Registration Role. Choose your 
role from the dropdown menu.

3- Enter Your Organization Details
Enter your organization's name accurately.

4 and 5- Provide details of the 
authorized person creating login on 
behalf of organization 

6 and 7- Enter a valid Email address.
Phone No (including country code) of the 
person/organization creating the login, 

8 and 9- Set a Secure Password (minimum 
of 8 characters )
Re-enter the password to confirm.

10- Click Choose File and upload a PDF file 
(type of file allowed as proof is given as 
tool tip )
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11- Review and Submit

Click the 
“Need help 
for selection 
of role” link if 
you’re 
unsure.



Login Page

12- Enter your Username

13- Enter your Password.

14- Select Remember Me (optional)

15- Verify “I’m not a robot”

16- Click “Login” to proceed
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Note : 
• GCC Admin will carry out necessary 

checks and activate account if 
submissions are found to be in 
order  



Existing users under GCC 1.0 



Prior Consideration 
Form (PCF)

Under “PCF” tab of GCC 2.0 Project portal 



Create a Prior Consideration Form (PCF)

B

A

1

1 – Navigate to the “Add Prior Consideration Form" button located on the top 
right corner of the interface.

(A) View Button - Opens the selected Prior Consideration Form for review.

(B) Create Project Button - Initiates a new project based on the submitted form.

Caution: PCFs created under 
the login credentials are 
visible in this page . All PCFs 
will be accessible in Public 
View Mode only.

Find the Prior 
Consideration 
Form tab on 
the left panel.



Create a Prior Consideration Form (PCF)

Note: 
• A soft version of the Prior Consideration Form opens.



Create a Prior Consideration Form (PCF)

2

2 – Enter Title of the Project 
which will be used for the 
rest of the Project cycle.

A soft version of the Prior 
Consideration Form 
opens up

3

3 – Enter a brief on the 
Project to be submitted

Guidance Note on Setting Project Titles:
Avoid including project capacity or any project-specific details that may be subject to 
change in the future.



Create a Prior Consideration Form (PCF)

4

4 – Select the default Project Track Type from the options listed below.



Create a Prior Consideration Form (PCF)

5

5 – Select the Project Kinds from the options provided in the dropdown menu.



Create a Prior Consideration Form (PCF)

6

6 – Select the Country from the options provided in the dropdown menu.



Create a Prior Consideration Form (PCF)

7

7 – Select the State/Province from the options provided in the dropdown menu.

Note: 
• The State/Province dropdown are auto populated based on the country you select.



Create a Prior Consideration Form (PCF)

8

8 – Enter the City Name in the designated field. (Optional)

9

9 – Enter the ZIP/Postal Code in the designated field. (Optional)



Create a Prior Consideration Form (PCF)

10

10 – Enter the Organization Email, ensuring it does not match the current user's email.

Note:
This email serves as a recovery mail ID and will be used in case the primary login user is no longer able 
to continue submitting the project at a later point in time.



Create a Prior Consideration Form (PCF)

11

11 – Submit the Prior Consideration Form after you have reviewed and confirmed the 
details (Project Title and Organization Email).



Create a Prior Consideration Form (PCF)

You will be notified 
with the prompt on 
the top right corner of 
the successful/failed 
request

Note:
Once the PCF is successfully submitted, the system will automatically generate a unique PCF number, 
and the PCF will be listed in Public View.



Public View of Prior Consideration Forms (PCF)

On the GCC 2.0 
home page, the 
top navigation 
pane includes a 
dedicated tab for 
Prior Consideration 
Forms, where all 
PCFs are available 
for Public View



Creation of Letter of 
Authorization (LOA) 

Under “Registration” tab of GCC 2.0 Project portal 



Submission of Project – Route 01

A

B

C

1

1 – Use the "Create Project" button next to the respective CN number in the Prior 
Consideration Form tab and move to creating the Letter of Authorization

(A) Add Prior Consideration Form - Allows users to create a new Prior Consideration Form.

(B) Create Project Button - Initiates a new project submission based on the submitted PCF form.

(C) View Button – Renders the selected Prior Consideration Form for review.

Note: 

This option is used to submit 
Projects when the entity who 
has submitted the Prior 
Consideration Form (PCF) is 
also the one who is 
authorized to submit the 
Letter of Authorization (LOA) 
and Project documentation 



Submission of Project – Route 02

1

1 – Alternatively, go to the Registration Tab on the Left. Click "Add Project" in the 
top right corner and proceed to LOA creation for project submission

(A)  Apply Filter - Click to refine search results based on selected criteria.

(B) Action Button - Click to access available actions related to the selected item.

A

B

Note: 
This option is used to submit Projects when the entity who has submitted the Prior Consideration Form 
(PCF) is different from the one who is authorized to submit the Letter of Authorization (LOA) and Project 
documentation 



Add Project – Route 2

Note: 
Upon selecting Add Project, a prompt will appear asking you to enter the Prior Consideration Form Number which 
was previously submitted for the project. 

A
B

(A) Cancel – Discards any changes and exits the current process.

(B) Continue – Proceeds to the next step while saving the entered information



Add Project – Route 2

Upon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form Number

A
B

(A) Cancel – Discards any changes and exits the current process.
(B) Continue – Proceeds to the next step while saving the entered information

2

2 – Enter the unique PCF number assigned when the Prior Consideration Form was 
      submitted 



Add Project – Route 2

Upon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form Number

(A) Back – Returns to the previous screen.
(B) Verify – Validates the entered information to authenticate that the PCF number entered is correct.

A B

Note:
On submission of the PCF number, Soft version of the PCF will be rendered on the screen for confirmation of the 
focal point that the PCF details match the project which is intended to be submitted. 



Add Project – Route 2

Upon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form Number

(A) Cancel – Discards any changes and exits the current process.
(B) Verify – Validates the entered information to ensure accuracy before proceeding.

A
B

3

Upon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form Number
3 – Enter Verification Code

Note:
During the PCF creation 
process a verification 
code was sent to the 
secondary email ID 
provided in the PCF form. 
You must enter the 
verification code and click 
on “Verify” to proceed.



Letter of Authorization – Creation 

Upon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form NumberUpon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form Number

(A)Next Page – Moves to the next page.

(B) Previous Page – Goes back to the previous page.

(C) Go to Bottom – Scrolls down to the bottom of the page.

A B C

The Letter of Authorization on GCC 2.0 Project portal is a soft version of the LOA which is a legal document in which the 
legal owner formally authorizes Project Owners and Focal Points to act on their behalf.



Letter of Authorization

Upon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form NumberUpon selecting Add Project, a prompt will come up asking you to enter the Prior Consideration Form Number

(A)Next Page – Moves to the next page.
(B)Previous Page – Goes back to the previous page.
(C)Go to Bottom – Scrolls down to the bottom of the page.

Note:
The front page contains important instructions for filling the LOA form.

A B C



Letter of Authorization

Note:
In case there are multiple “Legal owners” in the project use the “+” to add multiple 
Legal owner details (Point 6) 

1
2

4

3

5

1 – Depending on the number of legal 
owners, you can toggle between "I" or 
"We."

2 – Enter the Name of Authorized 
person who can sign the LOA on 
behalf of the Legal Owner

3 – Enter the appropriate reference for 
identification of the person acting on 
behalf of the Legal Owner 

4 – Select the Country which has issued 
the ID (Use the drop-down menu )

5 – Enter the name of the Organization 
who is the legal owner of the project



Letter of Authorization

Note:
There can be multiple legal owners in a project , this section would have to be filled for each legal owner 

6

6 – Select the Country where the legal owner is incorporated (Use the dropdown 
menu).



Letter of Authorization

7

7– Enter Registration Number of 
the Legal Owner 

8

8 – Enter the Registered office 
address of the Legal owner 



Letter of Authorization

Press on the “+” icon to 
enter details of multiple 
Legal Owners

(A)Next Page – Moves to the 
next page.

(B)Previous Page – Goes back to 
the previous page.

(C)Go to Bottom – Scrolls down 
to the bottom of the page.

A B C



Letter of Authorization

9

9 – Depending on the number of legal
owners, you can toggle between
"Party" or "Parties"



Letter of Authorization

10

10 – Depending on the number of legal
owners, you can toggle between "I" or "We Jointly"

Note:
Once you assign a title to the
project in the Prior Consideration Form, 
the Title and the PCF number remains 
unchanged  throughout the project's 
lifecycle. Caution to be exercised during 
creation of Title during PCF submission 
stage 



Letter of Authorization

11

11 – Enter the Address where the 
Project is physically located, incase of 
multiple project locations use a 
broader address like state / province 
only 

12

12 – Depending on the number of 
Project owners, you can toggle 
between "I" or "We"

Note: 
• This section provides details of the organization to act as “Project owner”, use the “+” sign at the bottom 

right to add multiple project owners as required.
• For each project owner nominate a primary and secondary contact point. Inclusion of Secondary 

contact point details is optional. It is kept for operational ease and so that communications are 
received by the organization for necessary action in case of absence of the Primary contact point. 



Letter of Authorization

13

14– Enter the Name of the individual 
authorized to act as Primary contact 
on behalf of the organization

15

13– Enter the Organization Name to act 
as  the Project Owner

14

15– Enter the e-mail address of the 
primary contact point  authorized  
by the organization



Letter of Authorization

Note: 
• Enter the details of the organization designated as the Project Owner, along with the names of the 

Primary and Secondary contacts (if any)

• All fields marked with a red asterisk (*) are mandatory and must be completed before proceeding. 
Ensure that the details provided accurately reflect the authorized entity responsible for the project.



Letter of Authorization

Click the “+“ icon to add 
multiple organizations as 
Project Owner

Click the “-“ icon to remove 
information of organization to 
act as project owner



Letter of Authorization

16

17

16– Depending on the number 
of Legal owners, you can 
toggle between "My" or "Our"

17– Select from the dropdown 
menu, the country where the 
project is located 



Letter of Authorization

Note: 
This is a Sample example of how 
the information should appear 
when properly filled out.



Letter of Authorization

Note: 
This section of the Letter of Authorization (LOA) dynamically adjusts based on the 
option selected and inputs provided under para 3 . The selections made here 
determine how the form below is rendered and the rights of the focal point is 
defined based on the Option selected.

(A)Option A - Exclusive: To be selected when Focal point 
-01 is also a project owner (Para 03) and has all 
rights (a~i).

(B)Option B - Non-exclusive: To be selected when Focal 
point 01 is external agency and not a Project owner 
(Para 03) and has limited rights 

A

B

Note:
The Project Owner acting as Focal Point 1 is 
responsible for key tasks mentioned under 
paragraph 7



Letter of Authorization

Depending on the 
number of Legal 
owners, you can 
toggle between “I" 
or “We Jointly"

Note: 
This section of the Letter of Authorization (LOA) dynamically adjusts based on the 
option selected and inputs provided under para 3 . The selections made here 
determine how the form below is rendered and the rights of the focal point is 
defined based on the Option selected.



Letter of Authorization

18
18 – Select one of the Project 
owners who will act as the 
Focal Point -01 (when selecting 
Option A)

Note: 
This section of the Letter of 
Authorization (LOA) dynamically 
adjusts based on the option selected 
and inputs provided under para 3 . 
The selections made here determine 
how the form below is rendered and 
the rights of the focal point is defined 
based on the Option selected.



Letter of Authorization

Note:
The email ID of focal point -
01 is not editable, it is tied to 
your profile. 

It is automatically selected 
from the profile which is 
used to login to the system



Letter of Authorization

Note:
In the case of Option B (Nonexclusive) , Enter details of an 
external representative to act on behalf of the project owner as 
Focal Point -01.



Letter of Authorization

19

20

19 – Depending on the number 
of legal owners, you can toggle 
between "I" or "We."

20 – Enter the name of the 
external organization, who will 
act on the behalf of the Legal 
Owner as Focal point -01



Letter of Authorization

21

21 – Enter the name of the 
individual who will act as 
the Primary Contact 
person on behalf of the 
external organization. 



Letter of Authorization

22
22 – Enter the appropriate 
official reference of the 
person who will act as 
primary contact 



Letter of Authorization

Note: 
Details of primary and secondary 
(optional) contact person to be filled 
in the form with their identity proof 
reference and email Id. 

The login to the portal is restricted to 
the primary contact person email id 
only. 



Letter of Authorization

Note: 
This Para provides details of Focal Point 2 who has rights to the credits and are authorized to 
receive credits in the transaction registry. They can enter in contractual agreements with 
buyers and transfer, retire or cancel the credits in their account. 
Legal owner can now assign up to a maximum of three organizations role to act as Focal 
Point 2, providing greater flexibility to buyers, investors, and related parties who wish to 
share responsibilities. 

Choose Entities A,B and/or C from 
the drop down, which is auto 
populated based on the project 
owner details provided under 
Para 03.



Letter of Authorization

23

24
Click on the “X” to 
remove any filled-out 
detail

Note: 
Legal owner(s) can 
select up to 3 entities to 
act as focal point-02



Letter of Authorization

Select “I” or 
“We” based on 
the number of 
legal owners.



Letter of Authorization

Note: 
Authorization section must be filled with details of all legal owners as mentioned in 
para 01 of the LOA. This section needs to be signed by all the legal owners 
authorizing the different entities and their roles in the project. 



Letter of Authorization

25

25 – Enter the name of the legal owner



Letter of Authorization

26

26 – Enter the name of the Authorized person acting on behalf of 
the legal owner. Must be consistent with information provided 
under Para 01



Letter of Authorization

27

27 – Enter the Designation of the Authorized Person 
representing the legal owner 



Letter of Authorization

28

28 – Enter the Contact Details of the Authorized Representative



Letter of Authorization

Note: 
• Repeat the process for each legal 

owner by clicking the plus (+) icon to 
add fields as needed. Use the minus 
(-) icon to remove fields.

Click the “-” icon to add signing 
slots for the legal Owner.

Click the “+” icon to add signing 
slots for the legal Owner.



Letter of Authorization

Note: 
Accepted By : This section is to be 
signed by all project owners and 
focal points ( 1&2) who have been 
authorized by the legal owner in 
the lOA 

29

30
30– Enter the name of the 
Authorized Representative of 
the project owner (Primary 
contact) 

29 – Enter the name of the 
project owner as given in para 3



Letter of Authorization

31

32

32 – Enter the Contact Details 
of the Authorized 
Representative of the project 
owner (Primary contact) 

31 – Enter the Designation of the 
Authorized Representative of the 
project owner (Primary contact)



Letter of Authorization

Click the “-” icon to remove 
signature of Project Owners.

Click the “+” icon to add 
signatures of multiple Project 
Owners.



Letter of Authorization

Note: 
This is an example of how the information should appear when filled out.



Letter of Authorization

Note: 
Incase external 
organization is entrusted 
the role of focal point-01 ( 
Option B) they would 
need to sign in this 
section as acceptance of 
their role. 



Letter of Authorization

33

35

34

33 – Enter the External 
Representative ‘s Organization 
Name (option B of Para 7)

34 – Enter the External 
Representative Name

35 – Enter the External
Representative ‘s designation



Letter of Authorization

36 – Enter the External
Representative ‘s Contact Details

37 – Enter the Date of Signing 
using the date picker

36

37

Note: 
This is an example of how the information should appear when 
filled out.



Letter of Authorization

Note: 
A separate KYC process is conducted for all legal 
owners involved. 



Letter of Authorization

38

38 – Enter Legal Owner ‘s 
Organization name (refer Para -01) 

Note: 
• All fields marked with a red asterisk (*) are mandatory and must be completed.
• Ensure that the legal owner details matches official supportive documents.
• Supportive for specific information are to be submitted over mail to 

Operations@globalcarboncouncil.com 



Letter of Authorization

39
39– Enter Legal Owner ‘s 
Organization’s registered 
address39

Note: 
• All fields marked with a red asterisk (*) are mandatory and must be completed.
• Ensure that the legal owner details matches official supportive documents.
• Supportive for specific information are to be submitted over mail to 

Operations@globalcarboncouncil.com 



Letter of Authorization

40 – Enter Legal Owner ‘s 
Organization’s Legal 
Form

40

Note: 
• All fields marked with a red asterisk (*) are mandatory and must be completed.
• Ensure that the legal owner details matches official supportive documents.
• Supportive for specific information are to be submitted over mail to 

Operations@globalcarboncouncil.com 



Letter of Authorization

41– Enter Legal Owner ‘s 
Organization’s 
Registration Number

41

Note: 
• All fields marked with a red asterisk (*) are mandatory and must be completed.
• Ensure that the legal owner details matches official supportive documents.
• Supportive for specific information are to be submitted over mail to 

Operations@globalcarboncouncil.com 



Letter of Authorization

42– Enter respective 
passport details or 
nations ID details 

42

Note: 
• All fields marked with a red asterisk (*) are mandatory 

and must be completed.
• Point 7 of the KYC form focuses on identifying 

Directors and Ultimate Beneficiary Organization 
(UBOs), ensuring the identification of the natural 
person who has ultimate ownership or control over 
the entity.

• Enter the respective ID number accurately to avoid 
discrepancies.



Letter of Authorization

43 – Ensure the 
information provided 
matches the official 
records.

43

Note: 
• All fields marked with a red asterisk (*) are 

mandatory and must be completed.
• Ensure the information provided matches the 

official records.



Letter of Authorization

44 – Enter the UBO’s 
Date of birth

44

Note: 
• All fields marked with a red asterisk (*) are 

mandatory and must be completed.
• Enter the Date of Birth (DOB) using the date 

picker 



Letter of Authorization

45 – Enter the UBO’s 
Address

45



Letter of Authorization

46– Enter the Authorized 
Signatories name

46

Note: 
• All fields marked with 

a red asterisk (*) are 
mandatory and 
must be completed.

• Ensure the full name 
of the Authorized 
Signatory matches 
legal identification 
documents.



Letter of Authorization

Fill in Points 9 and 10 if 
they are applicable



Letter of Authorization

This is an example of a KYC 
form filled-out



Letter of Authorization

Click the “+” icon to add more 
KYC Forms for multiple legal 
owners .

Click the “-” icon to remove 
added KYC Forms



Letter of Authorization

47

47 – once any data is changed on the form of 
modified or the form is being filled for the first time. 
Save the draft 

(A) Back – Returns to the previous screen.
(B) Next Page – Moves to the next page.
(C) Previous Page – Goes back to the previous page.
(D) Go to Top – Brings you to the top of the page.

A

B C D



Letter of Authorization

48 48 – Click "Preview Form“ to 
prepare the form for
download or further editing.

Note: 
• If any information is missing in the 

LOA form, an error will prompt you to 
complete the missing fields. Once 
you have filled in the necessary 
details, Save the updated draft, 
preview it once more, and then 
download the document.



Letter of Authorization

50 – Click “Download PDF “ to 
download a copy of the LOA 
in PDF form.

(A) Edit Form - Click the "Edit Form" button to 
modify the entered details before submission.

A

Note: 
• Once you have completed 

the LOA and the subsequent 
KYC, click "Save Draft", then 
select "Preview Form", and 
finally, "Download Form". Your 
LOA will then be ready.

50



Letter of Authorization

Downloaded Form

Once the PDF copy of the LOA is downloaded, get signature of each of the entities with 
stamp and date and keep a PDF version of the LOA ready for upload 



Letter of Authorization

Note: 
• A PDF version of the LOA will be saved for signature of all Parties.



Submission of LOA

51 – Click on “Upload LOA" button for the respective PCN.

51

A
B

(A) Action Button – Click to access available actions related to the selected item.
(B) Update Button - Click to save any changes or modifications made to the existing information.

Locate the Registration tab in the left pane to upload the downloaded LOA.



Submission of LOA

52 –Click on “Choose File” button to select and upload the required document from your 
device. Ensure the file meets the specified format and size requirements before proceeding.

52

A
B

(A) Cancel – Discards any changes and exits the current process.
(B)Yes - Confirms the selected action or approves the prompted request.



Submission of LOA

53 – Click on “Open" button to confirm your file selection and proceed with the upload 
process.

Select the Signed 
and Scanned copy 
of the LOA 
document. Ensure 
the file meets the 
specified format and 
size requirements 
before proceeding.

53 A

(A) Cancel – Discards any changes and exits the current process.



Submission of LOA

54 – Clicking on ‘Yes’ button confirms the selected action or approves the prompted 
request.

54

A

(A) Cancel – Discards any changes and exits the current process.



Submission of LOA

You will be notified with 
the prompt on the top 
right corner of the 
successful/failed 
request.

Note: 
The uploaded signed LOA will now be under review with GCC. You will be notified once the review 
process is complete or if any further action is required.



Note: 
• Once the signed LOA is accepted by GCC, the Focal Point can initiate PSF Submission.



Project Submission 
Form (PSF) 

Under “Registration” tab of GCC 2.0 Project Portal 



Note: 
PSF submission process starts after the signed “Letter of Authorization” is 
uploaded by Focal point and is accepted by GCC.  A Unique PCN number is 
assigned to the projects post approval of LOA. FP would then need to login and 
access the “Registration” tab on the left for submission. 

A

B

(A) Apply Filter - Click to refine search results based on selected criteria.

(B) Action Button - Click to access available actions related to the selected project

1 – Click the action button next 
to the respective project with 
the unique PCN number. Then,
click “Create PSF” to proceed.

1

Initial step for PSF Submission



PSF wizard 

Note: 
Upon clicking, you will be directed to a PSF Wizard. This wizard contains multiple fields 
that capture essential details, which will be used throughout the project lifecycle. Some 
fields are auto-populated from data entered in PCF / LOA and cannot be changed



PSF Creation – PSF Wizard 

2 – The title is auto populated 
from the Prior Consideration 
form (PCF).

2

3

4

5

6

3 –The project brief is also pre-
filled from the PCF

4 –Add any additional 
information if needed. If not, 
enter “No info” for 
completeness.

5 –Focal point 1 details are 
auto populated based on the 
Letter of Authorization (LOA)

6 –The focal point 1’s email ID is 
auto populated from LOA.

7 –Project Owner details are 
auto populated based on 
inputs in the LOA

7



PSF Creation

A

(A) Next - The Next button is used to proceed to the next page of the PSF wizard.



PSF Creation – PSF Wizard

A

(A) Back - Returns to the previous page of the wizard.

(B) Next - The Next button is used to proceed to the next page in the wizard.

B

Note: 

All technical details are entered 
here, including the sectoral scope, 
methodologies, estimated GHG 
emission reduction, market 
eligibility, project start date, type of 
crediting period, and crediting 
period start and end dates.

All fields marked with a red asterisk 
(*) are mandatory.



PSF Creation – PSF Wizard

A
(A) Back - Returns to the previous page of the Wizard.

(B) Next - The Next button is used to proceed to the next page in the Wizard.

B

8

8 – All sector scope details are 
available here. Select the
appropriate sectoral scope 
relevant for the project from 
the drop-down menu.



PSF Creation – PSF Wizard 

A

(A) Back - Returns to the previous page of Wizard.

(B) Next - The Next button is used to proceed to the next page in the Wizard.

B

9

9 – All methodologies related 
to the selected sectoral
scope are available here. 
Choose the appropriate 
methodology applicable to the 
project  from the drop-down 
menu.
You can also select multiple 
methodologies.

Note: 
 Only the latest valid versions of 
the methodology are available 
for selection in the dropdown.



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

10

10 – Enter the annual average 
gross GHG Emission

A
(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

B



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

A
(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

B

11

11 – Select the appropriate 
market eligibility from the list

Note: 
“GCC requirements” cannot be 
removed as they are mandatory. 
You can select / deselect any 
other market eligibility from the list



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

(A) Next - The Next button is used to proceed to the next step in the process.

A

12

12 – Enter Project Start date 
using the date picker. 



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

B

13

13– Select from the two types of 
crediting periods allowed

A

Note: 
Fixed Crediting Period: Enter the start 
date and end date.

Renewable Crediting Period: Enter the 
start date for the first crediting period. 

The system enforces a maximum 
crediting period limit of 10 years 
(fixed) / 5 Years (Renewable). If you 
attempt to enter a period exceeding 
this limit, the system will prevent you 
from proceeding and prompt you to 
adjust the dates accordingly.



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

14

BA

(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

14 – Select the labels the 
FP would like to apply for 
in the project. As per GCC 
2.0, EL and SL are 
mandatory labels. 



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

15

BA

(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

15 – Select the SDG Goals 
that are likely to be 
impacted by the projects. 
The system chooses the 
SDG Label automatically, 
corresponding to the 
number of Goals 
selected in this field.

SDG 13 is Mandatory – This goal cannot be removed from the selection.



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

BA
(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

The label updates 
automatically
based on the 
number of SDGs 
selected under 
step 15



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

BA

(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

16 – Select "Yes" or "No" for 
the forecasted label. 

16

Note: 
For Projects in “Regular 
track” type these are not 
applicable. 



PSF Creation
All fields marked with a red asterisk (*) are mandatory.

BA

(A) Back - Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

Note: 
The Project 
Owner/Focal Point 
should indicate the 
percentage 
deductions applicable 
depending on the 
market eligibility 
chosen. System 
automatically 
calculates the 
deductions based on 
the percentages 
specified and arrives 
at the Net GHG 
Emission reductions 
post deductions 



PSF Creation

BA

(A) Back – Returns to the previous screen.
(B) Save - Click the Save button to store the entered information and proceed
(C) Clear All Button: Clicking the Clear All button will remove all entered data from the form, resetting it to its initial state. Use this 
option if you wish to start over and clear all fields.
(D) Next - The Next button is used to proceed to the next step in the process.

C D

Note: 
Portal integrates a map box to 
show the location and boundary 
of the project. There are 3 ways 
of entering the data. 

• By importing a .kml file 
directly and the boundary will 
be rendered on the map or

• Entering the latitude / 
longitude data on the map 
box (Step 17) or 

• Using the map box to trace 
the boundary of the project 

Once the data is entered and 
saved, the geo-coordinates are 
automatically transmitted to the 
cover page under Annexure 



PSF Creation

OR

17- Enter the project 
boundary / location  
by manually inputting 
the latitude/ 
longitude

17



PSF Creation

18 - Uploading a 
KML file and the 
location / boundary 
will be rendered on 
the map box 

18

A

(A) Back – Returns to the previous screen.



PSF Creation

19 - Press "Save" to 
save the uploaded 
geographical 
location.

A
B C

D

(A) Back – Returns to the previous screen.
(B) Save - Click the Save button to store the entered information and proceed
(C) Clear All Button: Clicking the Clear All button will remove all entered data from the form, resetting it to its initial state. Use this 
option if you wish to start over and clear all fields.
(D) Next - The Next button is used to proceed to the next step in the process.

19



PSF Creation

B

E

(A) (Lat, Lon) or Address - This indicates that you can search for 
locations by entering their latitude and longitude coordinates or 
their street address.

(B) Show Location - Circle with a dot in the center is the "locate 
me" button. It uses your device's GPS to pinpoint your current 
location on the map.

(C) Add Placemark - A placemark is used to draw an area a 
boundary on the map box 

(D) Is used to add a location on the map box.

(E) Plus, and Minus signs - These are for zooming in and out on 
the map.

A

C

D



PSF Creation

PSF Cover Page : This will be rendered , some data fields are auto filled 
based on the inputs in the wizard, others would have to be filled. 



PSF Creation

20- Select the eligible GCC Project Type as per the Project Standard

20



PSF Creation

21- use the check boxes to confirm compliances for the project.

21



PSF Creation

22- Select the applicable other requirements for the project.

22

Some of the fields are 
automatically populated 
based on the information 
filled out previously



PSF Creation

23

23- Select the standards applicable to the project and the versions applied 



PSF Creation

24

24- Select the CDM Tools 
which are applied in the 
project and the version 
numbers 

25 - Use the + button to 
add other tools which are 
not listed herein but 
applied to the project. 

25



PSF Creation

26

26- Select the applicable declarations.



PSF Creation

Note: 
Scroll to appropriate project type 



PSF Creation

27- Scroll down to select the CORSIA requirements.

27



PSF Creation

28- Select the undertaking with respect to double counting.

28



PSF Creation

29- Fill out the designation.

29

Note: 
The Cover page needs to be 
signed by the primary or 
secondary contact person of  
Focal Point 01 as per the latest 
valid version of the LOA



PSF Creation

30

A
B

C

(A) Back : Returns to the previous screen.
(B) Preview Form Button: Displays a preview of the completed form before submission.
(C ) Next - The Next button is used to proceed to the next step in the process.

30- Save filled form 
after filling content 

Note: 
Once the PSF Cover Page is filled out, scroll down and save the draft. After saving, 
click on “Preview Form” to review the details before downloading for signature.



PSF Creation

A B C

(A) Back : Returns to the previous screen.
(B) Edit PSF: Allows users to modify the contents of a PSF Cover Page
(C) Next - The Next button is used to proceed to the next step in the process.

Note: 
After previewing the form, click on Download. This will download three 
documents: The completed Cover Page, PSF main form and the 
Instructions to fill the PSF.

31

31- Click on this button 
to download the filled-
out Cover page and 
doc version of the PSF 
main form 



PSF Creation

The documents will be saved to your Downloads folder. The Word document is the PSF main 
document, and the PDF is the filled in Cover page, which you need to sign off and uploaded.

Scroll down to the bottom of the page and hit Next, to move onto the uploading document stage.



PSF Creation

A

B

(A) Back : Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

Note: 
Please ensure that 
documents are uploaded in 
the specified format. For 
example, the Project 
Submission Form (PSF) 
should be uploaded in PDF 
format, while the IRR Sheet 
must be uploaded in .xls/.xlsx 
format. Check the file format 
mentioned alongside each 
upload field and submit the 
document accordingly. 
Documents which are 
mandatory are marked with 
an Asterix 



PSF Creation

A B

(A) Back : Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.



PSF Creation

A B

(A) Back : Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

32

32- Click Choose File and upload the respective files from 
locations where they are saved



PSF Creation

A B

(A) Back : Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

Note: 
Once the document is 
successfully uploaded a 
prompt will appear on the 
top right corner of the 
interface.

Prompt notifying that 
the documentations 
has been uploaded 
successful



PSF Creation

A B

(A) Back : Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

Note: 
Similarly, choose a file and 
select the appropriate 
extension as mentioned on 
the interface, which guides 
on the accepted formats. 
wrong extension is 
uploaded, the portal will 
notify  as a prompt.

Prompt notifying 
you that you have 
uploaded the 
document in the 
wrong format



PSF Creation

A B

(A) Back : Returns to the previous screen.

(B) Next - The Next button is used to proceed to the next step in the process.

33

33- For uploading any additional documents, choose from the 
appropriate document tag from the dropdown list and attach the file 



PSF Creation

A B

(A) Back : Returns to the previous screen.

(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.

After uploading the documents, you will be directed to the Billing Details page.



PSF Creation

A B

34- Enter the billing details for raising the invoice covering the 
registration fee.

34

(A) Back : Returns to the previous screen.

(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.



PSF Creation

A B

(A) Cancel – Discards any changes and exits the current process.

(B) Yes - Confirms the selected action or approves the prompted request.

Note: 
After filling in the 
billing details, press 
the “finalize and 
submit” button for 
submission of PSF 
and related 
documents 



PSF Creation

A B

(A) Back - Returns to the previous screen.

(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for 
review or approval.

Prompt notifying that 
the documentations 
has been uploaded 
successful



PSF Creation

Once submitted, the 
uploaded 
documentation will 
be visible on the 
portal under project 
details page

Note: 
The GCC finance team is notified when a project is submitted and requires an invoice.  GCC Finance will upload an invoice, 
and FP will receive an intimation to make the payment and upload the proof of payment to move forward 



Manual for Project 
Monitoring Report 
Submission under 
GCC
Under “Issuance” tab of GCC 2.0 Project portal 



Login Page

1

1 – Enter the registered email ID in the email field.

2

2 – Enter the password.

3

3 – Click on the “Log In” button to access the dashboard.



Creating a PMR

4

4 – Click on the "Issuance" tab in the left-side navigation panel.

5

5 – Select the “View All” button corresponding to the project for which the PMR is to be initiated.



6 – Click on the “+ Add PMR" button on the top right corner.

6

Creating a PMR

(A) Back - Returns to the previous screen.

(B) Action Button - Click to access available actions related to the selected item.

A

B
Note: 
All the 
PMR’s are 
chronolog
ically, 
based on 
last 
change 
date,  
listed in 
the page 



Note:
Upon selecting the “Add PMR” option, a dialog box will appear prompting entry of the 
Monitoring Report Start Date, End Date, selection of the ER Verifier, and an optional toggle to 
Request PRC.  The “Start date” is automatically selected by the portal based on Start date of 
crediting period or end date of last PMR period. 



7 – Using the date picker tool choose the “end date” of the Monitoring Report period. 
Make sure the end date falls within the crediting period and is not earlier than the start 
date.

7

Creating a PMR



8

8– From the “Select ER Verifier” dropdown menu, choose the appropriate ER Verifier 
assigned to the project.

Creating a PMR



Creating a PMR

A

(A) Add - Use the "Add" button to insert a new item or entry.



Once the PMR is 
successfully added, a 
prompt will appear 
on-screen confirming 
that the monitoring 
period has been 
added.

Creating a PMR



Submitting a PMR

Once the PMR is added, it will appear under the Issuance tab in the project list.

(A)Back - Back – Returns to the previous screen.
(B)Action Button - Click to access available actions related to the selected item.

A

B



Submitting a PMR

9

9 – To proceed with the submission, click on the “Action” button next to the 
relevant PMR entry and select “Submit PMR” from the dropdown menu.

A

(A)Back - Back – Returns to the previous screen.



Submitting a PMR

Upon clicking “Submit PMR”, the PMR Wizard will open to guide you through the steps of the 
submission process.

(A) Next - The Next button is used to proceed to the next wizard page in the process.

A



Submitting a PMR

10 – Enter the total amount of emission reductions claimed for that period in metric 
tonnes of CO₂ equivalent (tCO₂e).

10

Note: 
Incase AREC is 
selected for 
that 
monitoring 
period, the 
unit would 
automatically 
change to 
“Mwh” 



Submitting a PMR

11 – In the “Claimed Market Eligibility” field, select the applicable market label(s) from 
the dropdown. You can click to select or deselect based on your project’s eligibility.

11

BA

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



Submitting a PMR

12 – From the dropdown menu labeled “Host country Letter of Authorization (HCLOA)”, 
select the appropriate status based on your project’s instance.

12

BA



Submitting a PMR

13 – In the “Proposed Approach to Corresponding Adjustment” dropdown, select the 
relevant option that aligns with your project’s status.

13

BA

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



Submitting a PMR

14 – Once all required fields are filled, click the “Next” button at the bottom right to 
move to the next section of the PMR Wizard.

14

A

(A) Back - Returns to the previous screen.



Submitting a PMR

You will be notified 
with a message 
saying "PMR Wizard 
Updated 
Successfully" once 
the update is 
completed.

15

15 – If the project follows the GCC 1.0 Standard, select E⁺ and S⁺; for GCC 2.0 Standard, choose applicable labels from 
Eᴸ, Eᴮᴸ, Sᴸ, and Sᴮᴸ. Note if a label is not opted for during registration phase it cannot be selected during PMR Submission 



Submitting a PMR

16

16 – From the dropdown, select the SDG⁺ goals your project claims to demonstrate 
impact - the available options will be pre-populated based on the registered Project 
Submission Form (PSF).

BA

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



Submitting a PMR

19

17 – Select “Yes” or “No” for each claimed label (NR, NR⁺, TR⁺) based on your nature-
based or technology-based Reduction/Removal project’s activities.

17

18 – Click the “Next” button to proceed to the following section of the PMR Wizard after 
completing all required label selections.

18A

(A) Back - Returns to the previous screen.



Submitting a PMR

19 – Fill in Deductions Based on Eligibility and Project Type, Note on entering the % the 
amount of deduction is automatically computed by the system. 

19

A B



Submitting a PMR

20 – Allocate credits between the Focal Point Entities as defined in the LOA. Sum of all the 
splits must add up to 100%

20

A

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.

B



Submitting a PMR

21 – KML file for the project is auto rendered on this mapbox from the registration page. 
Incase no changes are to be made click on “next”.. 

21

A B

OR



Submitting a PMR

22 – Upload a KML file to insert the location of your project

22

A B

23

23 – Once the project boundary has been marked or edited on the map interface, click the 
“Save” button and save and download the new Kml file. 



Submitting a PMR

Note: 
After completing the required inputs on this page, click the “Next” button to continue to 
the PMR Cover page .

B

E

(A) (Lat, Lon) or Address - This indicates that you can search for 
locations by entering their latitude and longitude coordinates or 
their street address.

(B) Show Location - Circle with a dot in the center is the "locate 
me" button. It uses your device's GPS to pinpoint your current 
location on the map.

(C) Add Placemark - A placemark is used to draw an area a 
boundary on the map box 

(D) Is used to add a location on the map box.

(E) Plus, and Minus signs - These are for zooming in and out on 
the map.

A

C

D



Submitting a PMR

Scroll down the PMR cover page and complete the missing info that are needed in 
this cover page.



Submitting a PMR

24 – Select the GCC Standard under which the PMR is being submitted. 

24



Submitting a PMR

25 – Enter the Completion Date and Version Number of the approved PVR 
applicable to this Project Monitoring Report (if applicable)

25



Submitting a PMR

26 – Enter the Project Owner’s (Focal point -01) name in the designated field.

26



Submitting a PMR

27 – Fill in the total Gross GHG emission reductions (tCO₂e) claimed in for this 
monitoring period.

27



Submitting a PMR

28 – Select the relevant checkboxes to confirm compliance and contributions as 
applicable.

28



Submitting a PMR

29 – Enter the name of the authorized representative for Focal Point 1.

29



Submitting a PMR

(A) Save Draft – Save your current progress without submitting the form. Click this to ensure data is stored and can be returned 
to later.. 

(B) Preview Form – View a PDF preview of the completed form before submission. Use this to verify details before signing.

(C) Submit – Finalize and submit the form electronically. Click only after reviewing and confirming all entries.

A
B C



Submitting a PMR

30

Note: 
Enter the 
required 
billing 
details in 
the fields 
provided to 
proceed 
with 
payment 
and invoice 
generation 
against 
issuance 
fees.

30 – Enter the company address in the designated billing field.

A B



Submitting a PMR

31 – Enter the full name of the billing contact person.

31

A B



Submitting a PMR

32 – Enter the primary email address for billing communication.

32

A B



Submitting a PMR

33 – Enter the contact number of the billing person.

33

A B



Submitting a PMR

A B

Proceed to the “File Upload” page to upload all the documents .

Note: 
Please ensure that 
documents are uploaded 
in the specified format. For 
example, the Project 
Monitoring Report (PMR) 
should be uploaded in PDF 
format, while the ER Sheet 
must be uploaded in 
.xls/.xlsx format. Check the 
file format mentioned 
alongside each upload 
field and submit the 
document accordingly.



Submitting a PMR

A B

34 - Click Choose File and upload the respective documents

34

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.



Submitting a PMR

A B

Prompt notifying 
that the 
documentations 
has been uploaded 
successful

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.



Submitting a PMR

A B

Prompt notifying 
you that you have 
uploaded the 
document in the 
wrong format

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.



Submitting a PMR

A B

35

35 - In the case of uploading any additional documents, choose from the dropdown of the 
document tag, select the appropriate file

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.



Submitting a PMR

Note: 
Review all 
entered details 
carefully, then 
click Submit 
only if you are 
sure, as no 
further edits will 
be possible 
after 
submission.

A

(A) Cancel – Discards any changes and exits the current process.
(B) Yes - Confirms the selected action or approves the prompted request.

B



Submitting a PMR

Prompt notifying 
that the Monitoring 
Report has been 
updated successful



Submission of Post 
Registration Change 
(PRC) 
Under “Issuance” tab of GCC 2.0 Project portal 



Login Page

1

1 – Enter the registered email ID in the email field.

2 – Enter the password.

3 – Click on the “Log In” button to access the dashboard.

2

3



Submitting a PRC 

4

5

4 – Click on the "Issuance" tab in the left-side navigation panel.

5 – Select the “View All” button corresponding to the project for which the PRC is to be 
submitted.



Submitting a PRC 

6

6 – use the “+ Add PMR” Button to add a PMR , in the dialogue box use the "Request PRC" 
toggle Button to request a Post registration change. 

The "Request 
PRC" toggle 
button must 
be enabled 
while adding a 
PMR if it 
requires a Post 
Registration 
Change. This 
ensures the 
PRC request is 
registered and 
linked to the 
corresponding 
PMR 
submission.



Submitting a PRC 

7

7 – Enter the Title : Provide a concise and clear heading for the PRC request

8 – Fill in the Description : Briefly explain the reason for the PRC request

8

9 – Click the "Add" Button

9



Submitting a PRC 

10

10 – once the PRC has been initiated it will go back to the issuance page for that project. 
Click on the "Action" Button 

A

(A) Back – Returns to the previous screen.



Submitting a PRC 

11

11 –select “PRC Change Form” from the drop down to submit a PRC change form. .

A

(A) Back – Returns to the previous screen.



Viewing the PRC Change Form

Once the PRC has been requested, the user can access the Post Registration Change Request Form 
under the PRC section of the portal. This standardized form (Version 2.0 – 2024) must be filled out to 
formally initiate the PRC process.



Fill Out the PRC Form

Fill in Relevant Sections of the 
PRC Form
Depending on the type of PRC, 
temporary of permanent, 
relevant sections of the 
change form must be selected 
and filled in. 

Note: One change form can 
include multiple changes. E.g. 
Change to monitoring plan, 
market eligibility, transition 
from GCC 1.0 to GCC 2.0 etc..



Fill Out the PRC Form

Provide a brief description of the 
nature of the change request 
for the verifier to assess which 
track must be selected for the 
change request. 



Fill Out the PRC Form

12

12 – Enter the Designation : Provide the official title or role of the Focal Point -01.



Fill Out the PRC Form

13

13 – Enter the Date and Seal/Stamp as the date of submission of PRC change form 

Select the date on which the 
PRC form is completed and 
signed by the authorized focal 
point -01.

Use the calendar tool to pick 
the appropriate date and 
ensure that the official seal or 
stamp of the organization is 
affixed alongside the signature.

• This date confirms the 
formal submission of the 
PRC change form.



Fill Out the PRC Form

14

14 – Click the “Save” button and save the entries in the form.

A B C

(A) Back – Returns to the previous screen.
(B) Save - Click the Save button to store the entered information and proceed
(C) View/Download PDF - button to generate a PDF version of the completed PRC form.



Fill Out the PRC Form

13

A B C

(A) Back – Returns to the previous screen.
(B) Save - Click the Save button to store the entered information and proceed
(C) View/Download PDF - button to generate a PDF version of the completed PRC form.

You will be prompted 
with a confirmation 
message once the 
draft PRC form has 
been successfully 
saved.



Fill Out the PRC Form

15

15 – Click the “View/Download” button to Download the Form for signature.

A B C

(A) Back – Returns to the previous screen.
(B) Save - Click the Save button to store the entered information and proceed
(C) View/Download PDF - button to generate a PDF version of the completed PRC form.



Fill Out the PRC Form

16

16 – Click "Download PDF" to save the completed form for signatures.

A B C



Fill Out the PRC Form

The PRC Change Form 
will be downloaded as 
a PDF file. Ensure this file 
is signed by focal 
point-01  before 
uploading it as part of 
the PRC Wizard.



Fill Out the PRC Form

Navigate to the “Issuance” tab on the left pane. Select the respective PMR for which the PRC was initiated

17

17 – Click on the “Action” button.



Fill Out the PRC Form

18

18 – Click on the “Submit PRC Wizard” button for the next steps .



PRC Wizard

19

19 – Click on the “Next” button to proceed with the completion of the PRC Wizard.

Note: Incase of 
temporary deviation 
or when PRC does 
not need any 
update of 
documentation or 
submission of new 
documents, please 
use the “Next” 
button to navigate 
to the end of the 
wizard and upload 
the same 
documents against 
which the project 
was registered. 



PRC Wizard

20

20 – Select Sectorial Scopes. From the drop down choose the appropriate sectorial scope(s) relevant 
to the project activity.

A B

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

21

21 – Choose the applicable methodologies from the drop down choose the appropriate methodologies 
relevant to the project activity. Note only the latest valid versions are available in dropdown 

A B

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

22

22 – Enter the re-estimated ER from the project post PRC.

A B

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

23

23 – Choose the Market Eligibility being claimed for the project as part of PRC
(GCC Requirements is a mandatory Eligibility).

A B

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

24

24 – Select status of Host Country Article 6 Readiness (choose from dropdown) 

A B

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

25

25 – Select status of Letter of Intent From Host Country (LOIHC) (Choose from dropdown)

A B

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

26

26 – Select status of Host Country Letter of Authorization (HCLOA) (Choose from dropdown)

A

(A) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

27

27 – Select Proposed Approach to Corresponding Adjustment (Select from dropdown) 

BA

(A) Back – Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

28 – If the project follows the GCC 1.0 Standard, select E⁺ and S⁺; for GCC 2.0 Standard, choose applicable 
labels from Eᴸ, Eᴮᴸ, Sᴸ, and Sᴮᴸ. 

28



PRC Wizard

29 – From the dropdown, select the SDG⁺ goals your project claims to demonstrate 
impact – the final targeted SDG label would be auto selected based on number of 
goals targeted in this section. 

29



PRC Wizard

30 – Enter the % deductions against each deduction type (if applicable) the 
number of credits to be deducted are automatically calculated.

30

A

Note: 
This table displays 
deductions. The 
Project Owner/Focal 
Point should indicate 
the percentage 
deductions 
applicable based on 
the markets applied 
for and the labels.

B

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

31 – Net amount of ER potential ( Gross credit potential – deductions)is automatically 
calculated and displayed 

31

A

B

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

A

B C

D

(A) Back – Returns to the previous screen.
(B) Save KML - Click this button to save the uploaded or edited KML 
(C) Clear All Button - Clicking the Clear All button will remove all entered data from the form, resetting it to its initial 
state. Use this option if you wish to start over and clear all fields.
(D) Next - The Next button is used to proceed to the next step in the process.



PRC Wizard

32

32 - Enter the project 
location by either 
manually inputting 
the latitude and 
longitude

OR



PRC Wizard

32 – or Upload a 
KML file to insert the 
location of your 
project on the map 
box 

32

A

(A) Back – Returns to the previous screen.



PRC Wizard

Once you choose 
the KML file, the 
interface will 
display the plotted
points as specified 
in the file.

A B C

(A) Back – Returns to the previous screen.
(B) Save KML - Click this button to save the uploaded or edited KML 
(C) Clear All Button - Clicking the Clear All button will remove all entered data from the form, resetting it to its initial state. 
Use this option if you wish to start over and clear all fields.

33
33 – Click “Next” to proceed



PRC Wizard

Cover page is rendered in the wizard, provide the necessary inputs .



PRC Wizard

34 - Select the eligible GCC Project Type as per the lates valid version of 
project standard

34



PRC Wizard

35 - Select the applicable compliances for the project.

35



PRC Wizard

36 - Select the applicable other requirements for the project.

36

Some of the fields get 
populated automatically 
based on the information 
filled out previously in the 
PRC wizard and are not 
editable 



37

37 - Select the GCC standards applied in the project along with its version number 

PSF Creation



PSF Creation

38

38 - Select Tools which are applicable to the project along with version number 



PSF Creation

39

39 - Select the applicable declarations.



PSF Creation

Note: 
Scroll to select the type of project 
and the corresponding 
declaration. Check the checkbox  
as agreement to comply with the 
conditions specified therein. .



PSF Creation

40 - Scroll down to select the CORSIA requirements 
and declare compliance to requirements .

40



PSF Creation

41 - Check the check-box to approve the conditions 
provided in the undertaking with respect to double counting.

41



PSF Creation

42 - Fill out the designation.

42

Note: 
Focal point -01 would need to 
sign a the bottom of the cover 
page to authenticate all the 
selections and declarations 
given in the cover page. 



PSF Creation for PRC

43

After saving the draft, 
click on Preview Form 
to review the details 
before final 
submission.

43 - Save filled form as 
Draft

A D

(A) Back - Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.



PSF Creation

A B C D

(A) Back - Returns to the previous screen.
(B) Download PSF Cover page and PSF Template - Downloads the standardized cover page 
for the PSF document along with word version of the PSF form and instruction document. 
(C) Edit PSF - Allows users to modify the contents of a PSF Cover Page document 
(D) Next - The Next button is used to proceed to the next step in the process.

Note: 
After previewing the form, click on Download. This will save two documents: the completed form and the Template cover.



PSF Creation

The documents will be saved to your Downloads folder. The Word document is the PSF Main form, 
and the PDF is the filled in PSF cover page, which has to be signed and uploaded.

Scroll down to the bottom of the page and hit “Next” , to move onto the document submission 
stage.



PSF Creation

A B

(A) Back : Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.

Note: 
Please ensure that 
documents are 
uploaded in the 
specified format. 
For example, the 
Project Submission 
Form (PSF) should 
be uploaded in PDF 
format, while the 
IRR Sheet must be 
uploaded in 
.xls/.xlsx format. 
Check the file 
format mentioned 
alongside each 
upload field and 
submit the 
document 
accordingly.

Once you have downloaded these two forms and have the cover page signed off by the focal 
point -01, you will have to proceed to the document submission page



Document Uploading

Prompt notifying that 
the documentations 
has been uploaded 
successful

Note: 
When the document is successfully uploaded, you will get notified at the top right corner of the 
interface.



Document Uploading

Note: 
Similarly, choose a file and select the appropriate extension as mentioned on the interface, which 
guides you on the accepted formats. If you select the wrong extension, the portal will notify you 
immediately.

Prompt notifying 
you that you have 
uploaded the 
document in the 
wrong format



44

44 - In the case of uploading any additional documents, choose from 
the dropdown of the document tag, then upload the appropriate file

A B

(A) Back : Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.

Document Uploading



When selecting a Document Tag, any document marked as confidential will be treated 
and named as Confidential. All other documents will be considered public by default.

A B

(A) Back : Returns to the previous screen.
(B) Next - The Next button is used to proceed to the next step in the process.

Document Uploading



Billing Info

45 - Enter the name of the organization in the name on whom the invoice will be issued

45

A B

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.

After uploading the documents, you will be directed to the Billing Details page.



Billing Info

46 - Enter the billing address of the company in the designated field

46

A B

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.



Billing Info

47 - Enter the name of the billing person in the designated field.

47

A B

(A) Back : Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.

48

48 - Enter the email address of the billing person in the designated field.



Billing Info

49 - Click “Finalize and Submit” button to make the final submission .

49



PRC Submission 

A
B

When prompted with the Submit PRC button, click “Yes” to proceed.

(A) Cancel – Discards any changes and exits the current process.
(B) Yes - Confirms the selected action or approves the prompted request.



PRC Submission 

A B

(A) Back - Returns to the previous screen.
(B) Finalize and Submit - Completes the process by finalizing the document and submitting it for review or approval.

Prompt notifying that 
the PRC Request has 
been submitted 
successfully 



Listing of PRC 

Note: 
On completion of PRC Submission, the PRC will be listed  there in, and the selected Verifier would have to 
submit their ‘No Conflict of interest” and assess the submission to decide which track it should follow  



Change in LOA Post 
Registration

Under “Issuance” tab of GCC 2.0 Project portal 



Change in LOA

1

1 – Click on the "Issuance" tab in the left-side navigation panel.

2

2 – Click on the respective project's PSN number whose LOA needs to be edited.



Change in LOA

Note: 
• The Project Details interface opens when you click on the PSN number.



Change in LOA

Note: 
• Scroll down to the bottom right of the screen to locate the "Special Actions" section.



Change in LOA

3

3 – Click on the “Change LOA" button under the Special Actions.



Change in LOA

4

4 – Click on “Start" button once you have read the Instructions to be followed 
presented above.

A

(A) Cancel – Discards any changes and exits the current process.
(B) Start – Initiates the selected process.

B



Change in LOA

You will be notified 
with the prompt on 
the top right corner 
of the 
successful/failed 
request



Change in LOA

Once the request to 
change the LOA is 
successfully 
submitted, you will 
be redirected to the 
Registration tab, 
where the project 
status will update to 
"LOA Change."



Change in LOA

5

5 – Click on “Action" button for the respective PCN.

6

6 – Click on the "Update" button to open the LOA for editing and make the necessary 
changes.



Submission of LOA

7 – Click on “Upload LOA" button for the respective PCN.

7

A
B

(A) Action Button – Click to access available actions related to the selected item.
(B) Update Button - Click to save any changes or modifications made to the existing information.



Submission of LOA

8 –Click on “Choose File” button to select and upload the required document from your 
device. Ensure the file meets the specified format and size requirements before proceeding.

8

A B

(A) Cancel – Discards any changes and exits the current process.
(B)Yes - Confirms the selected action or approves the prompted request.



Submission of LOA

9 – Click on “Open" button to confirm your file selection and proceed with the upload 
process.

Select the Signed 
and Scanned copy 
of the LOA 
document. Ensure 
the file meets the 
specified format and 
size requirements 
before proceeding.

9 A

(A) Cancel – Discards any changes and exits the current process.



Submission of LOA

10 – Clicking on ‘Yes’ button confirms the selected action or approves the prompted 
request.

10

A

(A) Cancel – Discards any changes and exits the current process.



Submission of LOA

You will be notified with 
the prompt on the top 
right corner of the 
successful/failed 
request.

Note: 
• The uploaded signed LOA will now be under review with GCC. You will be notified once the 

review process is complete or if any further action is required.



Note: 
• Once the LOA changes are accepted by GCC, they will be automatically integrated into the 

portal.
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